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FACULTY SELF-ASSESSMENT FORM
A regular and thoughtful performance review is a critical tool for professional development and advancement in an academic career.  This form is designed to guide an annual performance discussion for faculty who are engaged in teaching.  The faculty member is responsible for completing and compiling the information requested in the self-assessment form.  The completed form should then be submitted to the dean who will finalize the form and schedule a meeting to complete the review process.  Both the faculty member and the dean should sign and date the form at the end.

	Faculty Member:
	Division:

	Dean:
	Review Period:

	Annual Review☐
	Promotion☐
	Multi-Year☐
	Tenure☐



1. Faculty Requirements
Yes		No	Excused
	
Attended all required sessions during in-service week			☐	☐		☐
Attended both graduation ceremonies					☐	☐		☐
Attended required college-wide meetings and activities			☐	☐		☐
Attended required division meetings and activities				☐	☐		☐	
Course syllabi aligned with UCS for course					☐	☐		☐
Held the required number of office hours					☐	☐		☐
Prepared for and taught courses as assigned				☐	☐		☐
Provided updated course syllabi to appropriate designee			☐	☐		☐
Submitted assessment data if applicable					☐ 	☐		☐
Submitted attendance on time						☐	☐		☐
Submitted book orders on time						☐ 	☐		☐
Submitted grades on time							☐	☐		☐
	Faculty Member Comments (required if any are checked ‘no’)









2. Teaching Metrics.  List teaching activities you have participated in during the review period.
a. Courses taught during review period.  Add the following information:  Course name, Type of course, Semester, and Number of students.  Add additional rows if needed.

	Course Name
	Type of Course 
	Semester
	Number of Students (completed course)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



b. Reflection on Student Evaluations (in the context of continuous improvement)

	




c. Faculty Narrative. Topics for consideration:  Instructional strategies, innovation in course delivery, Program modifications, New courses developed, Assessment of course learning outcomes, Advising students; Additional office hours; Letters of recommendation.
Note:  for all narratives, please refer to the Guide for a broader list of examples
		




d. Goals.  Summarize your teaching goals (relative to the Strategic Plan and Mission) for the review period and coming year.
	





                                   TEACHING METRICS RATING 	
3. Enhancing University Effectiveness. Activities that enhance functions within the university in order to meet the Institution’s Mission and Strategic Plan.
a. Service on committees.  Add the committee title, type, your role on the committee, and term of service.  Add more rows if needed.

	Committee Title
	Type
Division or College-Wide
	Role(s) Played
	Term

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


b. Participation in Administration’s Initiatives.  Add the title of the initiative and the activity or role you performed for this initiative.  Add more rows if needed.
	Initiative Title
	Directed By:
	Role(s) Played
	Goal of Initiative 

	
	
	
	

	
	
	
	

	
	
	
	



c. Faculty Narrative.  Topics for consideration:  Mentoring, Collaboration with Colleagues, Recruiting, Committee specific activities, Grant writing, Program articulation with other educational providers.
	




d. Goals.  Summarize your enhancing university effectiveness goals (relative to the Strategic Plan and Mission) for the review period and coming year.
	




ENHANCING UNIVERSITY EFFECTIVENESS RATING	

4. Professional Activities.  Activities that a faculty member engages in to grow professionally. This section also includes time spent in service without financial compensation; actively engaged in community connected events (includes secular and/or religious involvement).
a. Faculty Narrative Professional Development.  Topics for consideration: Completion of graduate level courses/higher degree, Conferences/seminars attended, Professional development at WVUP, Publications/Lectures, Engaged in research.
	




b. Goals.  Summarize your Professional Growth goals (relative to the Strategic Plan and Mission) for the review period and coming year.
	




c. Service/membership in local or regional organizations.  Add the name of organization, your role or activity with organization, and term of service.  Add rows if needed.
	Organization Title
	Role(s) Played
	Term

	
	
	

	
	
	





d. Service/membership in national organizations.  Add the name of organization, your role or activity with organization, and term of service.  Add rows if needed.
	Organization Title
	Role(s) Played
	Term

	
	
	

	
	
	





e. Participation in College Sponsored Clubs/Events.
	Club/Event
	Role(s) Played
	Term/Date

	
	
	

	
	
	



f. [bookmark: _Hlk158693719]Faculty Narrative.  Topics for consideration:  Service activity on boards and organizations, time spent on community activities, community presentations, WVUP club activities, off campus club and group activities.
	







                         PROFESSIONAL ACTIVITIES RATING 

DEAN ASSESSMENT SECTION
	Dean Comments on Faculty Requirements:





	Dean Comments on Teaching Metrics/Goals:





	Dean Comments on Enhancing University Effectiveness/Goals:





	Dean Comments on Engaging in Professional Activities:





	Summary Dean Comments:






OVERALL PERFORMANCE RATING 
Exceeds Expectations.  Regularly exceeds expectations.  Requires little to no additional direction to achieve the core goals of the role.
Consistently meets expectations.  Consistently meets expectations and sometimes exceeds expectations.  Achieves a majority of core goals for the role.
Needs development.  Does not consistently meet expectations that are appropriate for the position.  Additional direction and support are needed.  Willing or able to improve but lacks results required for role.





														
Faculty Member								Date
														
Dean										Date
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