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WEST VIRGINIA UNIVERSITY AT PARKERSBURG BOARD OF GOVERNORS
Meeting of December 10, 2014
College Theatre
3:30 p.m.
1.

Call to Order

Board Chair, Gerard El Chaar

2.

Roll Call

Brady Whipkey
Executive Assistant to the President

3.

Board Chair Report

Chairman El Chaar

4.

President’s Report

Dr. Rhonda Tracy, Interim President

5.

Approval of Minutes


6.

Regular Meeting – November 12, 2014 ........................................................................ 5

Committee Reports





Executive Committee
Audit Review Committee
Administrative Services Committee
Academic and Student Services Committee

Chairman El Chaar
Joe Campbell
Sam Winans
Curtis Miller

7.

Possible Executive Session under the authority of WV Code §6-9A-4-2A
Personnel

8.

Action Items


Approval of Four Certificate Programs

Rose Beebe, Inetirim Sr. VP
Academic Affairs……………....9



Program Approval for Revised Admission
Requirements to Certificate in Pharmacy
Technician Programs

Rose Beebe, Interim Sr. VP
Academic Affairs……………..10



Program Approval for Revised Admission
Requirements to AAS in Surgical Technology
Program

Rose Beebe, Interim Sr. VP
Academic Affairs…………..…11



Approval of Honorary Degree

Dr. Rhonda Tracy……………12



Confirmation of Dr. Tracy’s Continuing
Employment Contract

Gerard El Chaar……………..13

Selection of President of WVU Parkersburg

Gerard El Chaar……………..14
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9.

Consent Agenda


Revision of Policy D-46, Code of Student Conduct

Anthony Underwood………....15



Revision of Policy D-51, Admission to WVU
Parkersburg

Anthony Underwood…………24

10. Information Items


Fiscal Update

Alice Harris, VP
Finance & Administration……31

11. Board Comments/Announcements
12. Next Meeting
January 14, 2015, 2014-College Theatre
13. Adjournment
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MINUTES
WEST VIRGINIA UNIVERSITY AT PARKERSBURG
BOARD OF GOVERNORS
November 12, 2014
A regular meeting of the West Virginia University at Parkersburg Board of Governors was
held on Wednesday November 12, 2014 in the College Theatre at the WVU Parkersburg
Campus, beginning at 3:30 p.m. Board members present were: Joe Campbell, Jamie Six,
Cheryl Donohoe, Violet Mosser, Gerard El Chaar, Curtis Miller, Matthew Santer, Jeff
Matheny, Sam Winans, and Brandon Cooper. Others present included Dr. Rhonda Tracy
and Brady Whipkey.
Guests present included administrators, faculty, and staff.
1. Call to Order
Mr. El Chaar, Chair of the WVU at Parkersburg Board of Governors, called the meeting to
order.
2. Roll Call
Roll Call was taken by Brady Whipkey, Executive Assistant to the President, noting that a
quorum was present.
3. Board Chair Report
Chairman El Chaar thanked members for attending the meeting. Chairman El Chaar
reported on the state of the college and the search for a new president. Chairman El
Chaar thanked Dr. Tracy for the outstanding role she has done as the Interim President.
Next Chairman El Chaar stated he would like to recognize Jennifer Randolph for
coordinating and outstanding Career Fair that was held on October 29.
4. President’s Report
Interim President Tracy reported on attending the Annual ACCT Conference in Chicago.
Next Dr. Tracy discussed the success of College Day at the Mall held on November 1. Dr.
Tracy then distributed the Improving the Climate at WVU Parkersburg Fall 2014 report to
members present and discussed the ways the college has been improving the climate of
the college
5. Approval of Minutes
The minutes of the Regular Board meeting of October 8, 2014, were approved upon a
motion by Mr. Winans, seconded by Mr. Miller.
6. Committee Reports
 Search Committee:
Board members present received a report from Mr. Matheny that search committee
has met and narrowed the list of candidates down to five that they would like to bring
to campus to interview.


Executive Committee:
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Board members present received a report that the Executive Committee met prior to
the Board meeting to discuss requirements for continuing education. Dr. Tracy
provided an update on JCC.


Audit Review Committee:
Board members present received a report on the status of the Annual Audit, Financial
Student Aid Audit, and the Legislative Purchasing Procedure Audit.



Administrative Services Committee:
Board members present received reports from the Foundation on fundraisers, grants,
events, and donations. They also received reports on renovations being done to
facilities and campus. A report was received on the position vacancies, new hires and
summer scheduling. A report was received on marketing and communication efforts.
A report was received on grant funded programs budget.



Academic and Student Services Committee:
Board members present received reports from Academic Affairs, Workforce and
Community Education and Student Affairs: an overview of faculty updates, program
updates, grants and special initiatives; program updates; enrollment efforts, Veteran
support highlights, and reconceptualizing early enrollment.

7. Executive Session under the authority of WV Code §6-9A-4-2A
Chairman El Chaar asked for a motion to move into Executive Session. Mr. Miller moved
to adjourn to Executive Session. Mr. Winans seconded the motion. The motion passed
and the Board moved into Executive Session at approximately 4:00 p.m. The Board Chair
requested that Dr. Maureen Hartford and Jay Hartord of Hockday-Hartford join Executive
Session via skype at approximately 4:02. At approximately 5:00 p.m. Chairman El Chaar
requested Patsy Bee join the Executive Session. At approximately 5:20 p.m. Chairman El
Chaar excused Dr. Hartfor, Mr. Hartford, and Ms. Bee. At approximately 5:29 p.m.
Chairman El Chaar announced that the Board would return to the regular meeting. Mr.
Miller moved to return to regular session. Mr. Matheny seconded the motion. Motion
passed.
8. Action Items
 Adjustment to Faculty Base Salary Schedule for 2015-2016
Dr. Tracy reported on an increase in the faculty base slaray schedule for FY16 to
allow the college to remain competitive with faulty base and entry-level salaries.
Mr. Miller moved to approve the following resolution:
Resolved, That the West Virginia University at Parkersburg Board of Governors
approves an adjustment to the faculty base salary schedule for 2015-16.
Mr. Matheny seconded the motion.
After discussion, the motion passed.
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Approval of finalist for Presidential Search
Mr. Matheny, Chair of Presidential Search Committee nominated Dr. Paul Schreffler,
Dr. Harold Nolte, Dr. Alan Roberts, Dr. James Conneely, and Dr. Fletcher Lamkin, to
the Board to bring to campus to interview for the position of President at West Virginia
University at Parkersburg.
Mr. Six moved to approve the following resolution:
Resolved: That the West Virginia University at Parkersburg Board of Governors
approves finalists for the position of President at WVU Parkersburg.
Ms. Mosser seconded the motion.
After questions and discussion, the motion passed.



Approval of Diversified Agriculture Course:
Dr. Tracy reported on establishing a $50 per course fee for selected Diversified
Agriculture courses. The following is a list of spring 2015 DAGR courses, requested
course fees, and justification for those fees:
DAGR 113 Greenhouse Management
Fee: $50 per course
Course requires travel to visit Bob’s Market and Gritt’s Midway Greenhouses as well
as various growing supplies such as: seeds, containers, growth media, plant
hormones, nutrients, etc.
DAGR 124 Animal Production
Fee: $50 per course
Course requires travel to visit several local producers as well as chicks, chicken feed,
and hay and feed for temporarily housed animals for demonstration purposes.
DAGR 222 Landscape and Turf Management
Fee: $50 per course
Course requires plant materials for demonstrations and class community service
project.
DAGR 270 Professional Field Experience
Fee: $50 per course
Course requires travel for the instructor to visit the work student work sites.
Mr. Winans moved to approve the following resolution:
Resolved, That the West Virginia University at Parkersburg Board of Governors
approves the $50 per course fee for selected WVU Parkersburg Diversified
Agriculture courses.
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Mr. Miller seconded the motion.
After questions and discussion, the motion passed.
9. Consent Agenda
Mr. Campbell moved to approve the following Consent Agenda Items:
 Rescission of Policy B-22, Faculty and Administrative Productivity
Mr. Miller seconded the motion. Motion passed.
10. Information Items
 Fiscal Update:
Alice Harris, VP Finance and Administration provided a detailed report on the budget
summary as of October 31, 2014. Members present received a copy of the report.


JCC Report:
Dr. Tracy provided a copy of the JCC report via email to members prior to the meeting
and distributed pages 61 and 62 from that report for discussion. John Gorrell, Director
of the Jackson County Center, provided an overview of the two pages.

11. Board Comments/Announcements
Mr. El Chaar reported that the WVU at Parkersburg Foundation Board of Directors will be
holding their retreat at the Culinary Academy on November 20 and have invited the
Board of Governors to join them for lunch at 12:00 p.m.
Dr. Tracy reported that the next Town Hall meeting will be held December 3, at 11:00
a.m. in the College Theatre and invited members to attend.
12. Next Meeting
December 10, 2014, College Theatre.
13. Adjournment
With no further business to be discussed, Mr. Winans moved that the meeting be
adjourned. Mr. Santer seconded the motion. Motion passed. The next meeting will be
held December 10, 2014 at 3:15 p.m. in the college theatre.
Respectfully submitted,
Brady Whipkey
Executive Assistant to the President
__________________________________
Gerard El Chaar, Chairman
__________________________________
Sam Winans, Secretary
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Approval of Four Certificate Programs: Certificate of
Accounting Technician
Certificate in Business Technology
Certificate in Entrepreneurial Studies
Certificate in Business Administration

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors approves the
Certificate of Accounting Technician
Certificate in Entrepreneurial Studies
Certificate in Business Administration
Certificate in Business Technology

STAFF MEMBER:

Rose Beebe, Interim Senior Vice President for
Academic Affairs

BACKGROUND:
Career Ladders are designed to provide a seamless pathway from one degree level to the
next. The four certificate programs provide the first step towards a career pathway leading
towards an associate and bachelor degree. The Certificate of Accounting, Entrepreneurial
Studies, and Business Administration is the first step towards the Associate degree of
Applied Science in Business Administration with concentrations in Accounting Technician,
Entrepreneurial Studies, and General Business Administration. The student can further
progress to the Bachelor of Applied Science in Business Administration (BASBA) program.
The Certificate in Business Technology folds into the Associate of Applied Science Degree in
Business Technology.
We are requesting approval of the four certificate programs.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Program
Approval
for
Revised
Admission
Requirements to the WVU Parkersburg Certificate in
Pharmacy Technician Program

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors approves the
revised Admission Requirements for the Certificate
in Pharmacy Technician degree.

STAFF MEMBER:

Rose Beebe, Interim Senior Vice President for
Academic Affairs

BACKGROUND:
Request: Approval to change the current requirements for admission to the Certificate in
Pharmacy Technician program.
Currently, an ACT of 17 or higher is required for admission to the Certificate in Pharmacy
Technician program. We are requesting approval to eliminate the ACT requirement.
Rationale: Many students who apply to the Certificate in Pharmacy Technician program are
non-traditional students. This requirement can be a barrier to some who have never taken
the ACT exam or for whom the scores are several years old. The Accuplacer is required to
be taken for all students for college placement and this exam will be used to evaluate math
and English skills needed for the program.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Program
Approval
for
Revised
Admission
Requirements to the WVU Parkersburg AAS in
Surgical Technology Program.

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors approves the
revised Admission Requirements for the Associate
of Applied Science in Surgical Technology degree.

STAFF MEMBER:

Rose Beebe, Interim Senior Vice President for
Academic Affairs

BACKGROUND:
Request: Approval to change the current requirements for admission to the Surgical
Technology program and eliminate the ACT requirement.

Rationale: Currently, an ACT of 17 or higher is required for admission to the AAS Surgical
Technology program in addition to scoring a 70 or higher on the Health Education Systems
Inc. (HESI) Admission Assessment examination. The HESI examination tests general
knowledge of reading comprehension, grammar, vocabulary and general knowledge,
sciences, and math. With the ACT testing similar general knowledge, both exams are not
needed. Furthermore, ACT scores of non-traditional students applying to the program are
often several years old or if the students have not taken the ACT, they have the additional
expense of taking the ACT. Eliminating the ACT requirement and using the HESI Admission
Assessment will evaluate knowledge of students at the time of admission.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Approval of Honorary Degree Candidate

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors approves the
granting of Honorary Degree from West Virginia
University at Parkersburg, as named by Interim
President Tracy and to be announced publicly at the
December 12 Commencement.

STAFF MEMBER:

Rhonda Tracy, Interim President

BACKGROUND:

West Virginia University at Parkersburg requests approval of individual for honorary degree.
This recommendation is presented to the Board of Governors with the endorsement of the
Honorary Degree Screening Committee and the Executive Committee of the Faculty Senate.
Information about the nominees will be presented by Dr. Rhonda Tracy.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Confirmation of Dr. Tracy’s Continuing Employment
Contract

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors confirms and
renews Dr. Rhonda Tracy’s continuing employment
contract as Senior Vice President for Academic
Affairs for a minimum of one year following the
effective date of the new president’s appointment.

STAFF MEMBER:

Gerard El Chaar, Chair

BACKGROUND:
The Board employed Dr. Rhonda Tracy to serve as the institution’s Interim President
beginning on July 1, 2014 and terminating on the last day of June, 2015, or the last day
preceding the appointment of a new president, whichever comes first. Further, according to
the Interim President contract signed by Dr. Tracy, “When the Board terminates this Interim
President employment contract for reasons other than „for cause,‟ the Interim President shall
return to her former position as Senior Vice President for Academic Affairs at the annual
salary earned in 2013-14 plus any increase(s) calculated for similarly situated employees.”
Therefore, Dr. Tracy’s appointment as Interim President will end on the last day preceding
the effective date of appointment for the new president, and she will return to her former
position as Senior Vice President for Academic Affairs at a salary of $105,764.88.
The Board of Governors commits to employ Dr. Tracy in the position of Senior Vice President
for Academic Affairs or in some other capacity in a position to be determined by it for a term
of one year and any extension of such term subsequently agreed to in writing, unless she (a)
voluntarily resigns or retires, or (b) unless she is terminated “for cause.” Board Chair is
delegated the responsibility for articulating this commitment to Dr. Tracy in writing.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Selection of President of WVU Parkersburg

RECOMMENDED RESOLUTION:

Resolved: That the West Virginia University at
Parkersburg Board of Governors approves the
selection of a candidate for the position of President
at WVU Parkersburg subject to the approval of the
WV Council for Community and Technical College
Education

STAFF MEMBER:

Gerard El Chaar, Chair

BACKGROUND:

Five finalists for the position of President of West Virginia University at Parkersburg have
visited the Parkersburg campus for interviews from December 2 through 9, 2014. At this
meeting the Board of Governors expects to approve the selection of a candidate to become
the next president of the institution.
The Board’s selection decision will require subsequent approval by the West Virginia Council
for Community and Technical College Education at its meeting of December 18, 2014.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Revision of Policy D-46, Code of Student Conduct

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors authorizes a notice
of proposed rulemaking for revision of Policy D-46,
Code of Student Conduct, and hereby authorizes
adoption of said revised policy without further action
by the Board if no comments are received.

STAFF MEMBER:

Anthony Underwood
Vice President for Student Services

BACKGROUND:

On a daily basis, news headlines across the country address instances of college student
misconduct related to sexual assault and other dangerous crimes. Unfortunately, it has been
pointed out over and over that if a college issues disciplinary measures to remove a student
who has committed such violations, the student can escape the punishment by transferring
to another college or university without anyone knowing when there is no notation related to
disciplinary action on the student’s transcript.
Presently, West Virginia University at Parkersburg does not record disciplinary actions on our
students’ transcripts. Although our institution, fortunately, has not had to expel a student for
rape or other serious violation, we would like to be a proactive part of the solution to this
problem. It is, therefore, proposed and strongly recommended that the status of suspension
or expulsion for violations of the Code of Student Conduct be noted on the student’s
transcript for as long as that suspension or expulsion remains in effect.
This proposal would require an addition to the Code of Student Conduct, which is
recommended under Section 9.2 of Policy D-46 attached.
A notice of proposed rulemaking will be issued proposing the revision of this policy. If no
comments are received during the 30-day comment period, this policy proposal will be
considered approved following the comment period without further action by the Board of
Governors.
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West Virginia University at Parkersburg Board of Governors
POLICY D-46
CODE OF STUDENT CONDUCT
Section 1. General:
1.1

Scope: The Policy sets forth the West Virginia University at Parkersburg Board of Governor’s policy regarding
Student Conduct for WVU at Parkersburg.

1.2

Authority: W. Va. Code: W.V. Code §18B-1-6; §18B-2A-4.

1.3

Effective Date: September 17, 2014
(Replaces version dated December 15, 2006 and transferred from WVU Board of Governors on July 1, 2008
September 17, 2014.)

1.4

Rationale for the WVU at Parkersburg Code of Student Conduct
West Virginia University at Parkersburg expects that every member of its academic community share its historic
and traditional commitment to honesty, integrity, and the search for truth. In addition, West Virginia University at
Parkersburg is concerned with the living and learning environment of all its students. It is expected that each
person will grow to have greater respect for self, others, and property.
Students and student organizations are required to engage in responsible social conduct that reflects credit
upon the college community and to model good citizenship in any community.
It is further expected that every member of the academic community will respect the democratic process, a
society based on law, and the basic tenets on which our country was founded. All students at West Virginia
University at Parkersburg are citizens of the larger community, and as such are free to exercise their
fundamental and constitutional rights. Rights and responsibilities under local, state, and national law are neither
abridged nor extended because of student status, and each student must be mindful of his/her responsibility in
this regard.
The college will not request special consideration for students charged with violations of a city, county, or state
law on the basis of their status as students, nor will prosecution by federal, state, or local authorities necessarily
preclude disciplinary action by the college.
Students charged with violations of the conduct code will be provided substantive and procedural due process
and the right of appeal. Their right to be treated with respect and dignity will be protected.
When a student is charged with a specific violation, the college will employ procedures for determining if the
charge is fair and accurate. This document enumerates and explains specific procedures used in determining
the fairness and accuracy of such charges and the sanctions which might be imposed if the charges are found to
be true.
Opportunities for participation in the process and equality of treatment are afforded all students, irrespective of
race, religion, age, sex, handicap, or national origin. To ensure this, state and federal regulations and the
guidelines and requirements of Title VI of the Civil Rights Act and Title IX of the Higher Education Act of 1972
are followed.
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The mission of West Virginia University at Parkersburg, as further elaborated in its mission statement, is to,
among other things, educate its members and prepare them for responsible and full participation in society. In
implementing this Code, the college is not seeking to be punitive or adversarial. The collegiate nature of the
educational mission requires that all members of the college community unite to administer and support this
Code and to suggest change and improvement as necessary.
Section 2. Definition of Student
2.1

Any person who has been admitted to West Virginia University at Parkersburg to pursue a course of study,
research, or service, who is currently engaged in an institutionally sponsored activity, and who has some right or
privilege to be on the campus or in the facilities of the institution, or to use the same, in connection with study,
research, or service, or who yet has some right or privilege to receive some benefit or recognition or certification
from the institution, under rules, regulations, or policies of the West Virginia University at Parkersburg Board of
Governors or the institution.

Section 3. Jurisdiction of the Code of Student Conduct
3.1

The Code of Student Conduct shall apply to conduct that occurs on WVU at Parkersburg premises, at WVU at
Parkersburg sponsored activities, and to off-campus conduct that adversely affects the WVU Parkersburg
community and/or the pursuit of its objectives. Each student shall be responsible for his/her conduct from the
time of application for admission through the actual awarding of a degree, even though conduct may occur
before classes begin or after classes end, as well as during the academic year and during periods between
terms of actual enrollment (and even if their conduct is not discovered until after a degree is awarded). The
Code of Student Conduct shall apply to a student’s conduct, while a student, as defined in this Code, even if the
student withdraws from school while a disciplinary matter is pending. The Vice President for Student Services or
his/her designee shall decide whether the Code of Student Conduct shall be applied to conduct occurring off
campus, on a case by case basis.

3.2

To assure continued compliance with Title IX and/or any other state or federal antidiscrimination/harassment/retaliation laws, if state or federal statutory provisions, regulatory guidance, or court
interpretations or guidance provided by any authorized regulating agency change, or conflict with college policy
and/or procedure including but not limited to the hearing procedures set forth in this Code of Student Conduct,
the college’s policy and/or procedure will be deemed amended as of the time of the decision, ruling, legislative
enactment or guidance. Further, the procedures set forth in this policy may be modified or changed to protect
the due process rights of the parties and/or to comply with Title IX and/or any other state or federal antidiscrimination/harassment/retaliation laws or regulations. Also see Policy A-44, Sexual Misconduct and Other
Forms of Discrimination and Harassment.

Section 4. Standards of Conduct
4.1 The following are instances of misconduct, subject to disciplinary and other appropriate action hereunder:
4.1.1

Unauthorized possession or duplication of keys to college-owned or college-controlled property.

4.1.2

Use of any tobacco product, as defined by college policy, on campus property.

4.1.3 Disruption or obstruction of, or leading or inciting others to disrupt or obstruct, teaching, research,
administration, disciplinary proceedings, other college activities, including its public-service functions on or off
campus, or other authorized non-college activities when the act occurs on college premises.
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4.1.4

Unauthorized occupancy of college buildings.

4.1.5 Attempted or actual theft, malicious destruction or alteration of college, faculty, staff or student property or
equipment.
4.1.6 Possession, use or distribution of alcohol or any illicit drugs or controlled substances, except as permitted
by law; public intoxication.
4.1.7 Intentional false reporting of a fire or bomb or other explosive device that allegedly has been placed on
school property. Intentionally activating a false fire alarm or tampering with any type of safety equipment, including
fire alarms, fire extinguishers, and smoke detectors.
4.1.8 Dishonesty including fraud, forgery or knowingly furnishing false statements. (Charges of academic
dishonesty, such as cheating and plagiarism, are addressed in, and governed by, WVU at Parkersburg Board of
Governors Policy No.D-47, “Student Academic Rights and Responsibilities at WVU at Parkersburg.”
4.1.9 Disorderly, lewd, indecent or obscene conduct on college-owned or controlled property or at collegesponsored or supervised functions; breach of the peace.
4.1.10 Illegal or unauthorized possession or use of firearms, guns, knives, other weapons, explosives,
dangerous chemicals, fireworks or other items with potential to cause harm, or use of any such item, even if legally
possessed, in a manner that harms, threatens or causes fear to others.
4.1.11 Physical or verbal abuse, intimidation, threats, or harassment of any kind to another person or group of
persons, or action which threatens or endangers the health, wellbeing or safety of any person.
4.1.12 Abuse of the Code of Student Conduct and hearing procedures; violation of prior disciplinary rulings or
sanctions.
4.1.13 Hazing, which means to recklessly or intentionally cause any action or situation which endangers the
mental or physical health or safety of another person or causes another person to destroy or remove public or
private property for the purpose of initiation, admission into, affiliation with, or as a condition for continued
membership in a team, a group or student organization. The express or implied consent of the victim will not be a
defense. Knowingly witnessing or acquiescing in the presence of hazing are not neutral acts; they are violations of
this rule. See “Prohibition of Hazing,” found in WVU at Parkersburg Answer Book #VI-3C.
4.1.14 Sexual Offenses, including, but not limited to:
a. Sexual intercourse with, and/or sexual intrusion against, a person capable of giving consent, without such
person’s consent, or a person incapable of giving consent;
b. Sexual assault or abuse, statutory or acquaintance rape, sexual harassment. (See WVU Board of
Governors Policy A-44, Sexual Harassment.)
4.1.15 Misuse of the college computer system as defined in “Appropriate Use of Computer Resources” (found in
WVU at Parkersburg Answer Book #VII-1), including, but not limited to, the following:
a. disruption or interference with the normal use of the computers, computer-related equipment, data, or
programs of individuals, the Network or the college;
b. use of this equipment, data, or programs in performance of any act listed as prohibited in this document;
c. attempts to breach security in any manner;
d. use of a computer account for other than the purpose for which assigned.
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4.1.16. Failure to comply with the lawful directions of any college official, staff member or student employee who is
acting in the performance of their duties or who has responsibility in the absence of a particular official.
4.1.17 Violation of federal, state or local law.
4.1.18 Violation of any published college policies, rules or regulations published in hard copy or available
electronically on the college website.
4.1.19 Inciting others to commit any of the acts listed above; involvement as an accessory to any of these acts;
assisting or encouraging others to engage in violation.
Section 5. Disciplinary Action
5.1 Violation of these standards may result in the initiation of a disciplinary complaint against the student by another
student, by a faculty or staff member, or by any academic or administrative officer of the college and subsequent
disciplinary action by the college.
5.1.1 Submit complaints to the Vice President for Student Services in writing. Any charge should be submitted
as soon as possible after the event takes place or the discovery of the same, but in no event later than ninety (90)
days after the event takes place or the discovery of the same.
5.1.2 The Vice President for Student Services shall conduct a preliminary investigation for the purpose of
ascertaining whether the charges may be disposed of informally. If charges cannot be resolved informally, or if the
sanction of suspension or expulsion is likely to be sought, a time shall be set for a hearing not fewer than five or
more than thirty working days after the student has been notified. Maximum time limits for scheduling of hearings
may be extended at the discretion of the Vice President for Student Services, where adherence to such limits
would be impracticable.
5.2

The possible disciplinary actions of the college are listed and defined as follows:
5.2.1

An official warning indicates that the behavior of the student does not meet the expectations of the
college and notifies the student that his/her conduct should be more appropriate in the future.

5.2.2

Activity restriction/loss of privileges means that college privileges may be restricted, and participation
in extra-curricular activities may be limited or denied.

5.2.3

Probation indicates that additional misconduct may result in suspension or expulsion as determined in a
second disciplinary action. While on probation, college privileges may be restricted, and participation in
extra-curricular activities may be limited or denied.

5.2.4

Fines. Previously established and published fines may be imposed.

5.2.5

Restitution. Compensation for loss, damage, or injury. This may take the form of appropriate service
and/or monetary or material replacement.

5.2.6

Discretionary Sanctions. Work assignments, service to the College or other related assignments,
determined at the discretion of the Vice President for Student Services.

5.2.7

Interim Suspension. In certain circumstances, the Vice President for Student Services or his/her
designee may impose a college suspension prior to the hearing before the Disciplinary Hearing Board.
Interim suspension may be imposed only: a) to ensure the safety and wellbeing of members of the college
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community or preservation of college property; b) to ensure the student’s own physical or emotional
safety and wellbeing; or c) if the student poses a definite threat of disruption of or interference with the
normal operations of the college. During the interim suspension, student shall be denied access to the
campus (including classes) and/or all other College activities or privileges for which the student might
otherwise be eligible, as the Vice President for Student Services or his/her designee may determine to be
appropriate. The interim suspension does not replace the regular process, which shall proceed on the
normal schedule, up to and through a hearing with the Disciplinary Hearing Board, if required.
5.2.8

Suspension means separation of the student from the college for a definite period of time not to exceed
one year, after which the student is eligible to return. Conditions for readmission may be specified.

5.2.9

Expulsion means permanent separation from institution, including termination of any remaining right or
privilege to receive some benefit or recognition or certification.

5.3 The following sanctions may be imposed upon team, group, or student organization:
a. Those sanctions listed above under 5.2.1, 5.2.2, 5.2.3, 5.24, 5.2.5, and 5.2.6.
b. Loss of selected rights and privileges for a specified period of time.
c. Deactivation. Loss of all privileges, including college recognition, for a specified period of time.
5.4 In cases which would not result in suspension or expulsion for the Accused, the Vice President for Student
Services may determine whether to impose disciplinary action which may be in the form of activity restrictions, loss
of privileges, probation or other corrective measures.
5.5 In the event that the Vice President for Student Services makes such a determination, each of the Complainant
and the Accused shall have the right, but not the obligation, to appeal the decision, or the sanction imposed as a
result thereof, to the Disciplinary Hearing Board.
5.6 If the Complainant or the Accused desires to appeal such decision or sanction, the Vice President for Student
Services must be notified in writing within five working days following notice of the decision or sanction.
5.7 If no appeal is made as contemplated herein, then the proceeding is closed. Any decision and sanction imposed
becomes part of the record of the Accused and may be distributed to others, as, and to the extent, allowed by law.
5.8 All cases that could result in suspension or expulsion must be submitted to the Disciplinary Hearing Board for a
formal hearing.
Section 6. Student Rights
6.1 Any student involved in a hearing or the appeal process will be afforded proper due process. This includes, but
may not be limited to, a written statement of the charges, a fair hearing, and the opportunity to present relevant
evidence.
6.2 Each of the Complainant and the Accused shall have the right to bring an advisor (who, except as otherwise
provided herein, shall be a member of the college community) to the hearing, only in an advisory role. In cases
where expulsion is likely to be sought, the advisor may be an attorney who may directly participate in the hearing.
Students retain attorneys in such cases at their own expense and must notify the Hearing Panel at least forty-eight
hours prior to the hearing if an attorney will be present at the proceedings.
Section 7. Disciplinary Hearing Board Composition
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7.1 If applicable, a Hearing Panel shall be selected by the Accused and the Complainant from the membership of the
Disciplinary Hearing Board.
7.2 The Disciplinary Hearing Board is constituted of eleven members including faculty, administrative staff, support
staff and student representatives. Each member is appointed by the President at the beginning of the academic
year for a one-year term from nominations from various segments of the college community. The membership
includes the following:
7.2.1

Two Administrative Representatives.

7.2.2

Three Student Representatives nominated by Student Government.

7.2.3

Three Faculty Representatives nominated by Faculty Senate.

7.2.4

Three Staff Representatives nominated by Staff Council.

7.3 If no nominations are made within two weeks of the request, the President shall appoint members as needed.
Vacancies on the Board are filled by the President in the same manner as the original appointment.
7.4 Each proceeding before the Board shall be heard by a Hearing Panel consisting of five members. There shall be
one administrative, one faculty, one staff, and two student members on the Panel. The Hearing Panel shall be
chosen by the parties to the proceeding, each striking names in turn with the Accused striking first. If either party to
the proceeding is a member of the Hearing Board, he or she shall strike his or her name on the first round.
Section 8. Disciplinary Hearing and Appeal Procedure
8.1 Hearings and appeals regarding disciplinary complaints brought hereunder are dealt with in accordance with the
following procedures:
8.1.1

The Vice President for Student Services shall meet with the Accused and the Complainant for selection of
the Hearing Panel within five (5)* working days following receipt of the notice of intent to appeal, or the
formal determination that suspension or expulsion is likely to be sought or that a hearing is otherwise
warranted. If the Vice President for Student Services is a party to the proceeding, the Senior Vice
President for Academic Affairs shall effect this step and step 2 below.

8.1.2

The Vice President for Student Services shall notify the selected members of the Disciplinary Hearing
Board of their selection for the Hearing Panel. The Vice President for Student Services shall schedule the
first meeting within fifteen (15)* working days following selection of the Panel. All members of the
Disciplinary Hearing Panel and the parties to the proceeding shall be sent a written notice of the meeting
time at least ten working days prior to the meeting.

8.1.3

At least five (5)* working days prior to the hearing, each member of the Panel is furnished a written
summary statement from all parties involved.

8.1.4

At the hearing, witnesses may be called by the Panel or by the parties to the proceeding.

8.1.5

All hearings are private.

8.1.6

There shall be a complete and accurate record of the hearing. The record shall be the property of the
college. Access thereto shall be provided only in compliance with the Family Educational Rights and
Privacy Act (20 U.S.C. 1232g), and in accordance with any other applicable terms set forth by the college.
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8.1.7

The proceedings hereunder shall not be subject to federal, state or local rules of process, procedure and
evidence, such as are applied in criminal or civil court. The college shall have the authority to develop
guidelines related to such proceedings, to the extent not inconsistent with this Code. Similarly, the
chairperson of the Hearing Panel shall have the authority to determine questions of process, procedure
and evidence at a hearing, in a manner not inconsistent with the rules and guidelines referenced above.

8.1.8

Within three (3)* working days after the hearing, the Hearing Panel shall issue its determination on the
charges and sanctions, if any. In cases where the sanction of expulsion is likely to be sought, the Hearing
Panel’s determination shall be made on the basis of whether there is clear and convincing evidence that
the Accused violated the Code of Student Conduct. For all other cases, such determination shall be
made on the basis of whether it is more likely than not that the Accused violated the Code of Student
Conduct. Pertinent records, exhibits, written statements, and any other relevant information may be
accepted as evidence for consideration by the Disciplinary Hearing Panel at the discretion of the
chairperson. The decision of the Hearing Panel shall be provided in writing to the parties and to the Vice
President for Student Services. All hearing records shall be submitted to the Vice President for Student
Services.

8.1.9

The decision of the Hearing Panel is final in all cases where it serves as an appellate venue to a
determination made by the Vice President for Student Services hereunder. In all other cases, the Hearing
Panel’s decision and/or sanctions may be appealed by the Accused or the Complainant to the President
within five (5)* working days of the decision. Such appeals shall be in writing and shall be delivered to the
Vice President for Student Services, who will deliver the notice of appeal and the hearing records to the
President for review.

8.1.10 Except as required to explain the basis of new evidence, an appeal to the President, as contemplated
herein, shall be limited to review of the record of the initial hearing and supporting documents for one or
more of the following purposes:
a. To determine whether jurisdiction as established in the Code of Student Conduct was properly asserted.
b. To determine whether the original hearing was conducted fairly in light of the charges and evidence
presented, and in conformity with prescribed procedures giving the complaining party a reasonable
opportunity to prepare and present evidence that the Student Code was violated, and giving the accused
student a reasonable opportunity to prepare and to present a rebuttal of those allegations.
c. To determine whether the decision reached regarding the accused student was based on substantial
evidence, that is, whether the facts in the case were sufficient to establish that a violation of the Student
Code occurred.
d. To determine whether the sanction(s) imposed were appropriate for the violation of the Student Code
which the student was found to have committed.
e. To consider new evidence, sufficient to alter a decision or other relevant facts not brought out in the
original hearing, because such evidence and/or facts were not known to the person appealing at the time
of the original hearing.
8.1.11 The President shall respond to the appeal and deliver his/her decision thereon within thirty (30) days of
his/her receipt of such appeal, except where adherence to such time period would be impracticable, in
which case such time period shall be extended as warranted by the particular circumstances. Review of
the sanction by the President may not result in more severe sanction(s) for the accused student.
*Specified time intervals may be extended, at the discretion of the Vice President for Student Services, where adherence to
such limits would be impracticable or if any members selected for the Hearing Panel are not available on campus during the
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specified period. The Vice President for Student Services shall notify all parties concerned in writing if such extensions are
necessary.
Section 9. Confidentiality
9.1

9.2

Members of review boards play a sensitive role within the institutional governance structure. Thus, it is important that
the members maintain high performance and ethical standards. The following is designed to safeguard the rights of
students and to uphold the integrity of the disciplinary procedure as a whole:
9.1.1

The name or status of students involved in disciplinary situations shall not be discussed with anyone
outside the review board membership except as otherwise required by this Code, by law or court order.

9.1.2

Even in the case of open hearings, hearing body members shall refrain from public comment on the
proceedings, and in no instance shall the closed deliberations of the hearing body be discussed, nor shall
confidential information be revealed except as otherwise required by this Code, law or court order.

9.1.3

The votes cast by members of the hearing body shall be treated as confidential and shall not be shared
outside the hearing room except as otherwise required by this Code, law or court order.

Students found responsible for a violation of this policy that results in a suspension or expulsion from the college will
have such status noted on their transcripts so long as that suspension or expulsion remains in effect.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Revision of Policy D-51, Admission to West Virginia
University at Parkersburg

RECOMMENDED RESOLUTION:

Resolved, That the West Virginia University at
Parkersburg Board of Governors authorizes a notice
of proposed rulemaking for revision of Policy D-51,
Admission to West Virginia University at
Parkersburg, and hereby authorizes adoption of said
revised policy without further action by the Board if
no comments are received.

STAFF MEMBER:

Anthony Underwood
Vice President for Student Services

BACKGROUND:

Presently, West Virginia University at Parkersburg does not require students transferring to
our institution to provide evidence of good disciplinary standing at the institution from which
they are transferring. This leaves our institution vulnerable to receiving students who have
committed serious violations at their previous institution. To address this concern and to
reduce the risks to our campus community, it is proposed and strongly recommended that all
transfer students must demonstrate that they have left their prior institution in good
disciplinary standing.
This proposal would require an addition to Policy D-51, Admission to West Virginia University
at Parkersburg, which is recommended under Section 5.1.5 on the attached copy.
A notice of proposed rulemaking will be issued proposing the revision of this policy. If no
comments are received during the 30-day comment period, this policy proposal will be
considered approved following the comment period without further action by the Board of
Governors.
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West Virginia University at Parkersburg Board of Governors
POLICY D-51
ADMISSION TO WEST VIRGINIA UNIVERSITY AT PARKERSBURG

Section 1.

General

1.1

Scope - This Rule governs the general requirements for admission to West Virginia University at
Parkersburg.

1.2

Authority - Council for Community and Technical College Education Series 23, 135 CSR 23.

1.3

Effective Date – May 7, 2013
Replaces version dated May 7, 2013.

Section 2.
2.1

Purpose

It is the purpose of the Board to establish standards and procedures for admission to West Virginia
University at Parkersburg.

Section 3.

Categories of Admission

3.1 Students may be admitted to West Virginia University at Parkersburg under any of the following
categories: Note: Admission to the institution does not necessarily imply admission to a particular program
of study. Individual programs may publish their own requirements for admission.
3.1.1 General Admission, Transfer Admission, Transient Admission, Early Admission of High School,
Students, Readmission, Non-degree Admission, International Admission including English as a Second
Language
3.1.2 Provisional Admission
Section 4.
4.1

Admissions Requirements - General Admission

To be fully admitted under general admissions requirements, a student must:

4.1.1 Complete an Application for Admission, which can be found at each administrative center of the college or
online.
4.1.2 Per federal financial aid regulation and institutional obligations to such, submit official high school
transcripts or General Education Development (GED) scores from an accredited institution or source.
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4.1.3 If seeking institution credit for prior work, applicant must submit official transcripts from each college or
university previously attended (These transcripts must be sent directly from issuing institution to the WVU
Parkersburg Enrollment office. Transcript marked "issue to student," faxed or submitted directly by
students cannot be accepted.)
4.1.4 Submit scores achieved on any one of the following placement tests: American College Test (ACT),
Scholastic Aptitude Test (SAT), Accuplacer, Asset, or Compass. Placement tests can be completed at any
administrative center of the college prior to registration. While no specific score is necessary for entry to
the college, completing a placement test is necessary for admission and enrollment. Some specific
academic programs do require specific tests and scores for program entry.
4.1.5 Students seeking general admission to the college who have completed a secondary school credential
through a home school process must adhere to the following steps for admission.
a. The home schooling of secondary students in West Virginia is governed by West Virginia Code 18-8-1
subsection (c) and admission to the college from a home school environment will be analogous to the
necessary requirements of said code to complete a final year of secondary school. Therefore;
b. In addition to all other admission requirements, home schooled students must provide one of the following:
1. An official statement on letter head from the superintendent of the school district of residence
confirming that the student has met the academic assessment requirements for the final year of
secondary instruction as detailed in West Virginia Code 18-8-1 subsection (c), or
2. Submit official test scores from a GED test, or
3. Submit a transcript of class work from a secondary institution or organization recognized as
accredited by an agency acceptable to the office of the Vice President for Student Services or the
United States or West Virginia Department of Education.

Section 5.
5.1

Admissions Requirements-Transfer Students

A transfer student is defined as an applicant for admission to WVU Parkersburg who has attended another
regionally accredited college or university and who wishes to enroll at WVU Parkersburg and declare a
major field of study. To be fully admitted under transfer requirements, a student must:
5.1.1 Complete an Application for Admission, which can be found at each administrative center of the
college or online.
5.1.2 Pursuant to federal financial aid regulations and institutional obligations to such submit a request to
the registrars of all institutions previously attended to forward official transcripts of credit to the Office
of Enrollment of WVU Parkersburg. Only credits earned at regionally accredited institutions will be
accepted for transfer. (These transcripts must be sent directly from issuing institution to the WVU
Parkersburg Enrollment office. Transcripts marked "issue to student," faxed or submitted directly by
students cannot be accepted.)
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5.1.3 Depending on the nature of transferred course work the applicant may be required to submit scores
achieved on one or more of the following placement tests: American College Test (ACT), Scholastic
Aptitude Test (SAT), Accuplacer, Asset, or Compass. Placement tests can be completed at any
administrative center of the college prior to registration. While no specific score is necessary for
entry to the college, completing a placement test is necessary for admission and enrollment. Some
specific academic programs do require specific tests and scores for program entry.
5.1.4. Per federal financial aid regulations and institutional obligations to such, submit official high school
transcripts or General Education Development (GED) scores from an accredited institution or
source.
5.1.5. In order to transfer to WVUP the student must have left his or her prior institution in good disciplinary
standing and must not be barred from enrolling in the previous institution for disciplinary reasons.
Transferring students will be required to submit a Transfer Clearance Form completed by the senior
student affairs officer/designee at the most recent institution that attests to the student’s good
disciplinary standing at that institution.
Section 6.
6.1

A Transient student is defined as any student who is officially enrolled in another college (referred to as
home college) and wants to take a course(s) at WVU Parkersburg and have the courses transferred back
to his/her home college. To be fully admitted under transient requirements, a student must:
6.1.1
6.1.2

Section 7.
7.1

Admission Requirement - Transient Students

Complete an Application for Admission, which can be found at each administrative center of the
college or online.
Submit a transient approval form or letter of good standing from the home institution.
Admissions Requirements - Early Admissions Students

An Early Admission student is defined as a high school junior or senior who has completed all high school
requirements through the sophomore year and has maintained a minimum cumulative 2.5 grade point
average. To be fully admitted under early admission requirements, a student must:
7.1.1 Complete an Application for Early Admission, which is available from the Office of Enrollment in
Parkersburg or from the Jackson County Center.
7.1.2 Submit a written approval from either the high school principal or equivalent to take college courses
while a high school or secondary student.
7.1.3 Submit a partial, official high school transcript.
7.1.4 Applicants for the Early Admission programs who are pursuing a home school course of study must
document the following: the equivalent of a 2.5 grade point average and the equivalent junior or
senior standing at the secondary level by an official transcript of completed coursework, either
notarized in the state of residence or mailed directly from a recognized accrediting agency as
defined by the Division of Student Services.
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7.2

Only secondary students who meet these requirements are eligible to enroll in college course work while in
high school. Early admission students are not eligible for financial aid. Exceptions to these standards for
entry may be granted by the Senior Vice President for Academic Affairs upon appeal.

Section 8.
8.1

Admission Requirements - Readmission Students

A readmission student is defined as any student who has previously enrolled at WVU Parkersburg as a
student. To be fully admitted under readmission requirements, a student must:
8.1.1 Complete an Application for Admission, which can be found at each administrative center of the
college or online, if the student has not been enrolled for at least one academic year.
8.1.2 If the student has attended any other college since last enrolled with WVU Parkersburg, complete
additional requirements for admission transfer.

Section 9.
9.1

Admissions Requirements - Non-degree Students

A non-degree student is a person who has no plans to earn a degree or certificate at WVU Parkersburg
and who does not intend to register for more than two courses in any semester. To be fully admitted under
non-degree requirements, a student must:
9.1.1 Complete an Application for Admission, which can be found at each administrative center of the
college or online.

9.2

The non-degree student is not eligible for financial aid.

Section 10.

Admissions Requirements - International Students

10.1

An International student is defined as a citizen of a foreign country who seeks admission to WVU
Parkersburg. All documents must be on file by May 1 for admission to the subsequent fall semester and by
October 1 for admission to the subsequent spring semester.

10.2

To be admitted as an international student, an applicant must, in addition to meeting the admission
requirements of the student type for which they have applied:
10.2.1 Complete an International Application for Admission, which can be found at each administrative
center of the college or can be mailed to any requesting individual.
10.2.2 Submission of certified copies of secondary school transcripts is not necessary unless the student
is seeking transfer credit from the institution.
10.2.3 If transferring to West Virginia University at Parkersburg submit a copy of all prior institution
transcripts. If the prior institution's location is outside the United States they must be sent for
evaluation to an accredited international transcript evaluation service as identified by the
Registrar. Fees for such services are to be paid by applicant.
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10.2.4 Submit regional examination scores, if applicable, that have been evaluated and verified by the
testing agency; no failures are accepted, and test scores should represent competency levels
equivalent to a grade of “C.”
10.2.5

Submit a score on the Test of English as a Foreign Language (TOEFL) of 173 for the
computerized test, 60 or higher on the Internet based TOEFL and 500 for the paper test. A score
of 7 or higher on the IELTS academic test will also be acceptable. If TOEFL is not available, WVU
at Parkersburg also accepts the STEP EIKEN Proficiency 2A which is equivalent to the 500 score
TOEFL. These scores must be sent by the STEP EIKEN institute. An alternate means of English
proficiency may be used if the student is attending WVU Parkersburg as part of a Cooperative
Education Project Agreement between a recognized higher education institution and West Virginia
University at Parkersburg as defined by said agreement.

10.2.6

Submit a notarized Affidavit of Financial Support showing financial commitment by the student
and/or sponsor(s) equaling no less than the amount calculated by the Office of Financial Aid for an
out-of-state student not living at home. Different levels and sources of necessary support may be
defined by a Cooperative Education Project Agreement. Such agreements may supersede the
requirement of an Affidavit of Financial Support if alternate forms of funding are defined in the
Cooperative Education Project Agreement.

10.2.7

All individuals and institutions providing funds listed in the Affidavit of Financial Support (if
required) must provide certified bank statements (private individuals) or statements of sponsorship
(institutions). Bank and / or sponsorship statements can be no older than 6 months at the time of
submission.

10.2.8 Submit a copy of a current passport.
10.3

10.4
10.5

Upon receipt of all documentation, the Office of Enrollment will complete an evaluation and notify the
student of an admissions decision. All outstanding documents must be submitted to the Office of
Enrollment before admission to the college can be granted.
Upon confirmation of a positive admission decision, the Office of Enrollment will issue an I-20.
Students who have not attained the necessary TOFEL, IELTS, or STEP EIKEN scores and wish to
participate in the WVU Parkersburg English as a Second Language (ESL) course of study, may do so
provided that they complete all other provisions as defined in section 10 of this policy. The I-20 will be
issued to qualifying students for ESL study according to federal regulations.
10.5.1 Students will be limited to two consecutive semesters of participation in the WVU Parkersburg
English as a Second Language course of study.
10.5.2 Students completing two consecutive semesters or less must then pass a test of English
proficiency as identified by the Office of Academic Affairs or in this policy in order to be eligible for
continued study at WVU Parkersburg.
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10.5.3 Students who complete two consecutive semesters and fail to meet the pre-requisites for
additional classes at WVU Parkersburg will not be allowed to continue study at this institution and
will not be issued an additional student visa documentation.
Section 11.

Admission requirements - Provisional Admission

11.1 Applicants for Admission who do not meet all of the requirements stated above may be granted Provisional
Admission for one semester. Requirements for General Admission must be met by the completion of the
first semester enrolled to continue enrollment at WVU Parkersburg. Provisional Admission students are not
eligible for financial aid.
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West Virginia University at Parkersburg Board of Governors
Meeting of December 10, 2014

ITEM:

Fiscal Update

RECOMMENDED RESOLUTION:

Information Only

STAFF MEMBER:

Alice Harris,
VP Finance & Administration

BACKGROUND:
Ms. Harris will report on the state of the college’s finances and the budget.
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