Parkersburg

Weest Virginia University
Title: #1 V-18. Personnel Funded by External Agencies

Dat e: February 24, 1994

Al l enpl oyees in prograns funded by outside agencies and assi gned
to West Virginia University at Parkersburg shall be enpl oyed
under the direction of the college. Al appropriate procedures
used for coll ege enployees during the hiring process shall be
fol | owed.

The i medi ate supervisor will prepare and file a position
description in the Human Resources Ofice for each position in the
program This position description will be eval uated for
subsequent placenent in the classification system

Ti me sheets shall be submtted to the Human Resources O fice at
the cl ose of each pay period.

The i nmedi at e supervi sor nmust conpl ete periodic performance
apprai sals as required by the college and the outside agency.
Copi es of these appraisals will be sent to the Human Resources
Ofice.
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