
West Virginia University at Parkersburg 
 

Change of Address/Emergency Contact Form 
 
 
Date_____________________ 
 
Employee Name______________________________________________ 
 
Employee Number_______________ 
 
New Home Address___________________________________________ 
 
                                ___________________________________________ 
 
New Telephone # Primary___________________________ 
 
Secondary #______________________________________ 
 
Are you benefits eligible?  Yes________ No_________ 
 
Employee Reminder:  If you have moved to another state, changed martial status and/or 
number of dependents, you’ll need to contact the WVU Parkersburg payroll dept for tax 
forms, etc. 
 
Has your Emergency Contact Information Changed?  If so, please fill in the new 
information. 
 
Emergency Contact Name_______________________________________ 
 
Contact Address_______________________________________________ 
 
                          _______________________________________________ 
 
Contact Home #_________________________Work #________________ 
 
Contact Relationship____________________________________ 
 
Return form to:  WVU Parkersburg-HR or Payroll Department 
 
 
Payroll use only:   
 
Entered into the system______________         initials_________ 
 
Sent Forms:__________________________________________ 


